Forms for (business) travel: Which box should | choose?

| am employed by Freie
Universitat Berlin (FU).

Travel expenszes can only be reimbursed if applied _
Otherwise, advanced payments qmnthe paid

| receive a scholarship
from FU, or work for a
different institution.

within 6 months after

Application for approval df

[ trainingleducstion s s mwss

[ business travel [] travel by external parfies mmansetes |
1. Personal details Name, sumame | | swfip | |
Place of employment. Department | | employed as| v |
add your et | | Pl | |
Personal details Address | | EMai: | |
ety e weierat - home address | | priv. teleghone: | |

b

2. Travel details

Work at business location cww, sme

from | | w | | Stat | |
Dﬁt'majil:-nl:s.]| | End | |
Reason for traveling Ie 1he trip connacted with 3 private siay or vacation?

Reasoning for use of airplaneftravel by car

Frogrars or ot documend) |:| Mo D 2 /pawra (vcius com czempanTonl

3. Means of transportation 'T'?a?lltlal details
[] Train [[] Bus [[] Company car [ Travelwith |

[ Awplan= [ Rental car [] Use of private vehicle

[[] mileage compensation ;2.2 evm maz. 135200

Reasoning

[[] increased compensation for use of private wehicle
fpwese Soiais SazETEely in cetat en oot 4 T2 e b gy

4. Travel costs

® Travel aliowance
P dmp 3 marsiizny o BoTneTT eEEanT)

[ Trawe! costs are waived

[[] ATrawvel costs are waived in part for

e ore

Estimated costs purna

==ata} N Ewros: : «—

[ hump surn refund up to 3 max of 80% seengecucaion, npent s e

[[] Travel costs will be refunded by a third party

estmated amountin Ewos | |

[[] Transport [T] Accommodation [7] daily allowance [T] up to Ewros |

|5. Declaration regarding lectures/courses

Fosp

[ My lcurssicourses willnat b2 affaci=d by 2 DUSINES: 1D eseer
T oo

estimate,

Please do not include daily
allowances (Tagegeld) in your

A substitution far my cl3EE IE T
Infarmed.

OO T T TR =TT

O

| hereby dedane that the irformetion provided he=re & compiete and sooursi=.
The trip Is not malniy for personal ressons.

| 'will recetye B foE o sdditional remunerstion for this trig.

O Yes O Mo
The trip I= relabed 1o 8n adyetisacondany Empicyment het s suizject o
sppmval.

] Yes ] me

Cale, slgnature of raveiar \

O

| hereny confirm the oéficial need of this tip. The funds are avallaible. The iip

Ehauid b= approved 3s appied for.

Financing thraugh:

[T LTS AN LI AL BESELT

Agdrional InfemEion:

Datz, Sigantura of tha p?-snn raspanzibie

Dean's offica

Diatz, Signabure of tha Department’

Please sign by
yourself.

Please ask your manager
for signature.

It's meant as an unofficial guide: Final decisions and rules are made by the travel department

(Reisekostenstelle) only.




