
Family name: 

First name: 

Degree:

Date of birth: 

Student ID:

Mail address:

Home university: 

Study period: e.g. WS 25/26 & SS 26

The transcript will be be sent as PDF to your home university. 
Please indicate the mail address and name of the contact person of your responsible Erasmus+ office.

Contact person at home university:

Email of contact person:

Transcript of Records (ToR) request form
Once the grades of ALL your courses have been entered in Campus Management: print a grade report showing your achievements in Campus Management and complete the ToR 
request form by providing ALL information asked for, thus listing all courses as agreed upon in your last learning agreement: those you have attended, including your German language 
courses, courses for International exchange students, lectures from other departments, or from other Berlin universities. Do not forget those courses you have not attended but agreed 
upon in your LAs. In the last colum of the ToR request form, enter the ECTS you actually achieved, not the possible ECTS you might get for a course!

Then send both the ToR request form and the grade report via email to international@mi.fu-berlin.de.

As usually the grades are entered into Campus Management only after the make-up exam (the second exam for those who failed the first exam) has been graded, it might take some 
time up to several months until the transcript of records can be issued. In case you need the ToR urgently and do not wish to wait until a possible second exam has been graded and the 
grades are entered in Campus Management, you may kindly ask your teachers to enter your grades in CM before all others or let them confirm on a grade certificate in order to speed 
up the process. Use the form for a participatory and active attendance grade certificate (Leistungsnachweis/Schein/Teilnahmebestätigung).

Please complete this form with the computer, not by hand!

BSc MSc Mathematics Computer Science Bioinformatics

https://www.mi.fu-berlin.de/stud/international/material/Leistungsnachweis-Schein-Erasmus-Formular.pdf


(WS 25/26 )

CM ECTS

 Yes 

 No 

 Yes 

 No 

Yes

 No 

 Yes 

No 

 Yes 

 No 
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No
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 No 
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Course title Lecturer + mail address Grade 
registration 3 credits

Add all courses you agreed upon in your last learning agreement, including your German language courses, courses for International exchange students, lectures from 
other departments, or from other Berlin universities. Do not forget those courses you have not attended but agreed upon in your LAs!

Course ID 1 

1 You find the course ID (Lehrveranstaltungsnummer, LV-Nr.) in the course catalog www.fu-berlin.de/vv and in Campus Management. 

2 SWS (Semesterwochenstunden) describes the time expenditure for a teaching event as hours per week. SWS are given in the course catalog www.fu-berlin.de/vv and in Campus Management.

3   Indicate whether you registered for the course in Campus Management. You can check this online at www.ecampus.fu-berlin.de.

• The ToR can only be issued once you have collected ALL your grade certificates. Should this not be the case before your departure, then please wait patiently with the request until you receive the
certificates or grades from your professors.

• There is no such deadline as the final day of the semester for issuing the ToR, and thus no deadline for any lecturer here in Berlin to grade your exams by this day.
• We cannot issue more than one ToR, thus no temporary transcripts will be issued.
• There is no deadline for requesting and issuing the ToR for you from our side.

Semester/Term
achieved

SWS 2
(19301301 )
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